Annual Governance and Accountability Return 2020/21 Part 2
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To be completed only by Local Councils, Internal Drainage Boards and other smaller
authorities® where the higher of gross income or gross expenditure was £25,000 or less,
that meet the gualifying criteria, and that wish to CERTIFY themselves as EXEMPT from
a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2020/21

1. Ewvery smallor authority in England where the higher of gross income or gross expenditure was £25.000
or less must, following the end of each financial year, complete Part 2 of the Annual Govemnance and
Accountability Return in accordance with Proper Practices, uniess the authority:

a) does not meel the qualifying criteria for exemption; or
b} does not wish to certify itself as exempt

2. Smaller authorities where the higher of all gross annual income or gross annual expenditure does not
exceed £25 000 and that mest the gualifying criteria as set out in the Cerificate of Exemption are able
to declare themselves exempt from sending the completed Annual Governance and Accountability
Feturn to tha axtamal auditor for a limited sssurance review provided the authority completes:

a) The Certificate of Exemption, pago 3 and returns a copy of it to the cxdemal auditor either by amail
or by post (not both) no later than 30 June 2021, Failure to do so will result in reminder latter(s) for
which the Authority will be charged £40 +VAT for each letter; and

8} The Annual Governance and Accountability Return (Part 2) which is made up of.

« Annual Internal Audit Report (page 4) must bo completed by the authority's intemal auditor,

= Saction 1 — Annual Governance Statement (page 5) must be completed and approvad by the authority.
» Section 2 — Accounting Statements (page 6) must be completed and approved by the authority.
NOTE: Authorities certifying themselves as exempt SHOULD NOT send the complated Annual
Governance and Accountability Retumn to the external auditor.

3. Tho authorty must appeove Section 1 Annual Governance Statomaont bofare approving Section 2
Accounting Statements and both must be approved and published on the authority website/webpage
before 1 July 2021,

Publication Requirements

Smaller authorities must publish various documents an a publicly available website as required by the
Accounts and Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the
Transparency Code for Smaller Authorties, Thess includa:

= Certificate of Exemption, pago 3

Annual Internal Audit Report 2020021, page 4

Section 1 — Annual Governance Statement 2020021, page 5

Section 2 - Accounting Statements 2020021, page &

Analysis of varances

Bank reconciliation

Motice of the pariod for the axercise of public rights and other information raquired by Regulation 15 (2},
Accounts and Audit Regulations 2015,

Limited Aszurance Review

Any smaller autharity may request a limited assurance review. If 5o, the authority should not cortify itself as
exempt or complete the Certificate of Exemption, [nstead it should complete Part 3 of the AGAR 2020/21 and
return it to the external auditor together with the supporting documentation requested by the external auditor.
The cost to the autharity for the review will be £200 +VAT.

Provided that the authority certifies itself as em'rnpt, and completes and publishes the documents listed
under ‘Publication Requiremants’, there is no requirement for the authority to havie a review.

If it decides to cartify itsclf as exempt, the authority must complete and retumn tha Cartificate of Exemption
on Page 3 to the external auditor to confirm that it haa cartificd Itsﬂf&xempt
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return (AGAR) 2020/21, Sections1 and 2

- An authority that wishes to declare itsalf exempt from the requirement for a limited assurance review must
do so at a meeting of the authority after 31 March 2021 It should not submit itz Annual Govarnancs and
Accauntability Retum to the axternal suditor. However, 85 part of 2 more proportionate regime, the autharity
muzt comply with the raguirsments of the Transparency Code for Smaller Autharties,

- The Certificate of Exemption must be returmead to the external guditor no Igter than 30 Juns 2021. Raminder
letters will incur a charge of £40 +VAT for each iottar,

» The authority must comply with Proper Praciices in sompleting Sections 1 and 2 of this AGAR and the
Cartificate of Exemption. Proper Practices ame fmund in e Bractifioners’ Guide™ which is updated from tirre
to fime and contains everything needed to prepare successiully for the financial yesr-end.

- The authority should receive and nate the Annual intemal Alsdit Report before approving the Annual
Governance Statement and the accounts.

+ The Annual Governance Statement (Section 1) must be approved on the same day or before the Accounting
Staterments (Section 2) and evidenced by the agenda or minute refersnces

- The Rosponsible Financial Officer (RFQ) must certify the accounts (Section 2) befora they are presentad
to the authaeity for approval, The authority must in thes order; conslder, approve and sign the acCounts.

. The RFQ is required to commence the public rights period as soon as practical after tha date of the
AGAR approval,

. Make sure that the AGAR is complate (no highlighted boxes left empty), and ia properly signed and dated.
Avoid making amendments to the completed annual retum. Any amandments must be approved By tha
authority and propery initialied.

« Use the checklist provided below to review the AGAR far completenass at the meeting at which it iz signed off.

- You muat inform your axternal auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant authority owned generic omall addresses and tolaphone nurnbars.

+ The authority must publish numernical and narrative explanations for significant vananceas in the sccaunting
statements on page §. Guidance is providsd infhe Dractitichers” Guids™ which may assist,

- Make sure that the accounting statements 2dd up and the balance carmed forward from the previous year
(Box 7 of 2020) equals the balance brought forward in the currant year (Box 1 of 2021).

- The Responsible Financial Officer (RFQ), on hehatf of the authorty, must sat the commencemaent date for the
exercise of public rights of 30 consecUtive working days which must include the first ten warking days of July.

- The authority must publish, on the autharity website/webpags, the information required by Regulation 13 (2],
Accounts and Audit Regulations 2015, including the period for the exarcise of public rights and the name and
addrass of the extarnal auditor before 1 July 2021.

Completion checkllst— "N’ anawers mean you may not nave et requirsmanis

Al sections Hawe a highlighted boxes been completed? o et

o ai Tor the pesiod for the exarcise of public fights been published? | e i A
intemal Audit Report | Have all highlighted boxes heen completed by the intamai audiior and ~ F R

explanations provided?
Section 1 For any statoment 1o which the respansa i 'no’, 1 an explanation avallabla e
for publication? o
Sectan 2 Has the authority's approvel of the sccounting statements been confirmead By

the signature of the Chairman of tha approval masfing?

e —————

Has an mln:ﬁmn of sagnificant usria-l.le:;': fromm last year to this yoar baen
published?

= an a:qﬂanaﬁnn of any difference betwesn Box 7 and Box 8 available, should |
a question be raised by a local elector andior an interastad party?
Sectlons 1 and 2 Trust funds — have all disclosures been mada if the authority as a body corporale | 4
| 15 2 sola managing trustea? (Local Counclls anfy)
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Certificate of Exemption — AGAR 2020/21 Part 2

To be completed by smaller authorities where the higher of gross income or gross expenditure
did not exceed £25,000 in the year of account ended 31 March 2021, and that wish to certify
themselves as exempt from a limited assurance review under Section 9 of the Local Audit
{Smaller Authorities) Regulations 2015

Thare is no requirement to have a limited 2ssurance review or to submit an Ansual Governance and Accountability
Retumn to the extemnal auditor, provided that the autharity has certified #salf 25 exempt at a masting of the
authority after 31 March 2021 and a completed Certificate of Exemption is submitted ne kater than 30 June 2021
notifying the external auditor.

cariifies that during the financial year 2020721, the higher of the authority’s total gross income for the yesr or
total gross annual expendltune, for the vear did not excesd £25,000

Tatal annual gross income for the authority 2020021 (, = ; O
Total annual gross expenditure for the authority 202021; L, "?;HEE_L:# g = o

There are cetain crcumstances in which an authority will be unabile to certify itself as exempt, so that o Ermited
assurance review will shill be required, If an authority is unable to confirm the statements balow then it
mmmmwm&mnmmmnmsmmuEmmmemﬁmmmemmmmmyﬂm
Paﬂ?-mﬂ'mam'nsdm.mlﬂwtumd&r:akaaﬁnﬂedmmmﬁ:rWi:hafaanfﬂW#vATM!bamfaﬂe.
By slgning this Certificate of Exemption you are confirming that:
* Tho authority was in existance on 1st Aprl 2017
= In relation to the preceding firancial year (2015/20), the external auditor has not:
* izsued a public interest report in respect of the authority or any entity connected with it
- madeastahﬁmymmmmnda!imhﬂmwﬁuﬂg,mﬂhghﬁmauﬁmﬂymmmﬁwmmmn
* i5sued an advisory notice wnder paragraph 1(1) of Schedule 8 to the Local Audit and Acoountability Act
2014 Cthe Act®), and has not withdrawn tho notice
= commenced judicial review procesdings under section 31(1) of the Act
» meade 2n application uru:rersacajmEE{HufHaeAﬂh’&d&ﬁhﬁﬁmﬂ'lﬁtﬁﬂiﬂrhdmmmunlamﬂ.
and the application has not been withdrawn nor has the court refused to make the declaration
- T‘rwm.uthasmmmmmﬁmntmmmﬂmmmmmmﬁmzﬂmmmm

It you are able to confirm that the above statements apply and that the authority neithar received gross income,
nior incurred gross expenditure, exceeding £25,000, then the Certificate of Exemption can be signed and a copy
submitted to the extemal auditor sither by email or by post (not both).

The Annual Internal Audit Report, Annual Governance Statement, Aceounting Statements, an analysis of
variances and the bank reconclilation plus the information required by Regulation 15 (2}, Accounts and Audit
Regulations 2015 including the period for the exercise of public rights stil need to be fully completed and,
along with a copy of thiz certificate, published on the atharity websitefwebpage*® before {1 July 2021,

By signing this certificate you are algo confirming that you are aware of this requirement.

Signed by the Responaible Financial Officer  Date | confirm that thia Cenificats of
ékﬂﬂwd I ?—;‘JID 'j"f?ﬂ'.’.‘\ ?&mﬁaw e 2 fﬂ'r fEﬂ.}_h
Signed by Chai Cate az recorded in mimute referents:
S 12 fep]20m | 1 rEre, Fhfﬁ‘ L
Generic emall address of Authority Telaphone number
et D L dhmdeCogncd « £0 - Lk O\SAG $40463

“Published web address
whadas A d ook Canyran < G o s

ONLY this Certificate of Exemption should be returned EITHER by email OR by post {not
both) as soon as possible after certification to your external auditor, but no later than 30
June 2021. Reminder letters incur a charge of £40 +VAT
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Annual Internal Audit Report 2020/21

During the financial year ended 31 March 2021, this authority's intermal auditor acting ingependently and on the
hasie of an sssessment of risk, camied out 2 selective assessment of compliance with the relevant procedures
and controls in operation and obisined appropriate evidencs from the authority.

The intemal audit for 2020021 has been carried out in accordance with this zuthority's needs and planned coverage.
©in the basis of the findings in the areas examined, the intamal audit conclusions are summarrsed in this table.
Set out bolow 2re the objectives of internal control and alongside ara the internal audit conclusions on whather,
in all significant respacts, the control objectives wers being achieved throughout the financial year o a standard
adequate to meet the neads of this authority.

Internal control objoctive

A. Appropriate accounting récards have been prapady ht.ptﬂﬁnmmuttmfmaru:iaj YA

B. This aulnarity complied with its financial regulations, paymants wens supported by invoices, 2l
| eapendiiura was aggroved and VAT was approgriately accounted for -
€. This suthority assessad the significant risks to achieving its objgctivas and révidwod the Jdequacy
of arrangemants o managa [Hese.
D, The precept or rates requirement resulad from an adequate budgetary pRocess; progréss anainst
the budgst uﬁ_{&gulaﬂy mantored: and resanses ware approprats.
E. Expectad income waa fully recaheed, basad on comect pricess, proparty reconded and promgdhy
| bankad, ana WAT was :n:-|:_-:|ﬂ1_(l_gumrf ateouritad far. ik
F. Poy cash payments wene proparfy supporad by reeeips, sl petty cash expanditurs wes
_;lp!:mved and VAT appropriaiely accouniad fif
. Sslaries to smployess and allswancas fo members wara paad in sccordancs with this autherty's
approvals, and PAYE and NI requirments were propery applied.

H"AME-'. aned inseatmanis mg@tg‘a_ﬁia_rmqalﬁm and ;ccural;-p_argﬂ_;:ymn}ly_@:ﬂr_mh_@i

I. Parodic bank account mnmmmanad oot clying the year.
J. Accounting statements preparad during the year wene prepared on the comiech acoounting tess
{repsipts and payments or incams and enpendiune), agredd to the cash book, supported by an
aaquate aedit ail from ungering records and where appropriata dobdors and cradilors were
__propedy etz - g
K. If the authority cortified izelf a5 excmpl from 2 Emitad asauranon review in 201320, t metthe
enprrption criteria and comectly dectared teslf excmpd. {If the auitovity had a imited sssurance
revisw of it5 20 JHJ?B_AGAE ik “rof coversd')

(L. Tha authority publishes information on a wehaltehebpage, up 1o data at the tme of the intemal
awdit, in accordance with the Transparency coda for smaller suthorlies,

M. The aulhorty, during the previous yoar (2019-20) corestly provided for the paciod for the
cootrgige of publc fghte as required by the Accounts and Audit Regulations (evidenced by the
nodice pubfizhed o the websits ancbior authorly approved mingtes confming he datas zsf].

M, The autharity has complied with the publication requirements for 20H20 AGAR

i_ {see AGAR Page 1 Guidance Nofes).

&
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i
4

-|.I.-:.1 5 I [ | ”

0. (For local ceunclls only) gl ok

Trust funds (including charieble) — The council met its responsibilities 22 a rusiee. e : !
For any other risk ansas identifind by this suthonly adequate controls existed Jist any ofher risk aress on separats shesls if needed).
Diate{s) internal sudit undertaken Mame of person who carmad oul the intemeal sudit

ﬂ(@kfﬂail . R an  FadnE
Sipnaturs of paraon who ] %g_’,/ 3 ' ]a' il c.'rj_.g-
carmiad oul (he Intarmnal audd e e . Date AR S
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Section 1 — Annual Governance Statement 2020/21

We acknowledge as tha members of.

aur responsibility for ensuring that there is a sound system of internal control, including arrangaments for
the preparation of the Accounting Statements. W confirm, to the best of sur knowledge and beliaf, with
respect to the Accounting Statements for the year ended 31 March 2021, that:

v premewr Ul 2B ety

T prepared M8 Socounting siotoments @ SopoTance
with the Arooprts and Aosi Reguisiians

I1 Wiz hawe put in plece amengements Jor efoctive financial |

manggemant during the year, and for the preparelon of J-aet
the accounting stafemeals.

2 W mralntsngd G0 aoanuats syskan oF Il consaol LT | e praper svrsngements and scoapdsd reanansiiiy
incheding meagures desigied b pravant and deled Traud gy fiar safoyusToing the pubiic Moy Gno stz i
and oomuption and reviewed its cicoivansss. b it cherpe

3 Wi book 8 reasonable steps bo 850RG pumehes Cf R ] s only done whist it b the legsl powar i da and fag
Lriaf there are no matters of achaal or polenbal strisd with Propsr Pracdioss 0 daing so
rinr-comglEnc Wi ks, reguiations and Proper e

Eracticss Tt coull haws & alpnhesat Snancisl a5
an tha ahiliby of Die aushory o conduct e
DS Of Mansgs s Snmmoes.

4. W provided proper appocdunity dusing the: wear far T T duing the pesr pave alf porsons mnlevesled e apportumty o
e amrrise of sleiane” ights in accodanees with tha LR inspect snd aak questivns abowt Bile Juthomly's sctouris.
rorpremani: of e Acsounts and Audh Reguianans ; s _

5. We camled aut an assessiwent of tha risks ooy thie { | consieres and docwnoated M Inencial and olfrer fraka
uthority and fook BppIOpErate steps o manage thase o facas and doail with them propary
risks, inguding the imtroduction of miemal comtreds andioe e gt §
cuchamial Insurance cover Whang requined. o |

8§, Win mainiined thioughoul the yes sn soseuata and : " arrangsd for & compeiend perso, idsgendet of the Basncial
alfzciva syt of Inderal sucl of 1 Bnomenling L caniolp and preceduwred, fo G An adfeciive viae’ on wnaihar
racorde sned confrol syebams Pl i B B Jntarnal conlrods st the naeds of (i smaier ooty

¥ Ve ook appropriate actice on all matiors raised PR respandd [0 maters brought i Ji aftention by idermal and
in reparts from inlenal and etemal audil el o | ediErmE S

B, Wi corsidanad winther ary [tgation, liabidities of R b finginmad svaryining 1 should heue sbout T3 Ausiness aciily |
comieilmant, aanlz o EENBRCIONE, Doruning BRNG : during e year inciuwding evanls taking plane aflsr the poar
diring or after (e yesrard, have o lirands mpact an 5 e [T pederanst

thiz authorily 2nd, whare approprials, have iInduded heam 13’" ;
1 Ma accounting sixtements L2

B [Far local counciks ooy |rust funds inclsding
chartable, [ o4r capecny e s B0k managng
[P Wit chachuHid Qur Bonounlabiiiy - -
respensibiiies for the furd(slaseets, Inchuding i LT
riancial repariing and, if required, indopondent :
ammiration of SUdR.

Fogs met alf of iz responethitos whens 25 & body
covpurste T 15 & sl managing bistes af 3 Incal fust
v s

*For any statement to which the response is 'no’, an explanation must be published

Thiz Annual Govemance Statement was approved at a Signad by the Chairman and Clerk fthe med a
meeting of the autharity on: approval was giver:
12 - BT E ]

-
and rocorded 38 mimula ralerenc Chalman

VTR "-'T Pene 20 Y s, i_h_fmﬁiﬁg_ﬁ}

Cade (not part of the Annual Governance Sialsmeni)
Yoz | o

Other information required by the Transparency

Tha awthaeily websitalwabpsos 1 up 1o dsts and the information requined by the Transparency Gode has
besn pubished.

Lk_ﬂrﬁl't;rt‘rr::'r!: oo v ¢ O k_1=t':'
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Section 2 — Accounting Statements 2020/21 for

1. Balances basyght Tbmfbmhmsaarrdremsimabamwnfﬂ?aﬁﬂr

r" ot ':::I-
fomwand 13502592 !.,;."3_, \ 'lé- CI% as recorded in e financial racords, Vislug must agres i
.. rhi iy M?afwfw L
2 (+)Preceptor Ratesand | oo oo Total amaunt of precept (or for IDBs rates and levies)
Levies I8, 000 zqf-:,igﬁ& received or recaivabie in the yesr. Excluds any grants
i S received
k: [+}Tv.:.u1;||-£';ﬂ1er recaipis T & Tn!alkmmeurmm]nmaﬁmdmmeuashbmmﬂ
{‘5- é‘:E ‘?? ‘[ the precopt or rateafovies reeatved (ine 2). Include any
| j Qrants recahed.
4. (-} Staff costs [ ' Tﬂh&fexpﬂuwdﬁ‘mvurpamlem&madnmﬂimmmﬂ’

- * i{_i, of aff emplovees. fmoluds gross salades and wages,
206 BQE £ amployses NI contributions, smployers penslon
ﬂq:l.nmbuburm\_ J.rlal'.l..lhu'aﬂ avmd ::n.-_n:_n:ranne ,FIE_'.-'UTJEIJ'JI.'.'.'

e —— oo g - e e e g i S R i

5. {-) Loan mtams'.ﬁ;,a:ul.al Tr.:-tar n:‘-kpﬂ.l]dfl’!uI'El or payracntz of capdsl ard |r|rwe.ﬁ
repaymants f-,;-. H’:‘g .Mr = | mae during the year ont e suthonty's bomowings (if smy).

| &, =} Al other peymants 1 -5 w tE;-'" Total e:ﬁaﬁ&fture or payments g2 reconded i the cash-
book lags ataff eoats (ina 4) and ioan inferesticapital

1'.‘1% -r:}-"_g}
* E"':'*TM&-.H-' | rapayments (ne 5.

7. {=) Balances carriad G : o : ﬁ Total betances and reserves st the snd of the yesar. Must
Torward "*‘-3_'13-;"?73 Em' gﬂ’ | equal (1+2+3) - {4+346].
4 £24 - Coghgg - B Loke =0

S o ——— i —

.

T

2] i s : -
&, Total value of csh and | Ther s of & Corrend and dapgoalt bank arcounts, ool
sheart termn invesiments {-':35 % {TE L-!-- 5-- 551"1' : '?T hurnhgs and shard lerm investments el 25 af 37 Maroh -
To agres with bank reconcilfation.
9. Total fived sssats plus £ e - s The valus of all the property the authonty owns — It iz made
kg tarm irvsastmants :5:_1!._ ¢ o1 I 1.:4_'% 'I } un of all itz fixed assetz and lang famm invesimants as at
vl AREME 37 March,

T N el s T s

| S SN T RH: e T -\.'\..-\.

A A% The outstanding capital balance as af 31 March of sl foars
B 1 Pl from third partes (inclucing PWLE)

Tﬁa {ﬁﬁﬂa&ahﬂycmmmmmrmkuwaafar
arnd 13 respansiide _.fur' manng@? Teiost faruls 4}555::91',, )

| M.B. The figures in the accounting siatements above 0
nof includs Ay Trust ranssctiang,

i Trua‘t funds {meluding charable)

| certify that for the yoar ended 31 March 2021 the Accounting | 1 confirm that these Accounting < Starements wara
Statements in this Annwsl Governanee and Accountability approved by this authority on this date;

Return have been prepared on either a redeipls 2 L —

payments or income and axpenditure basis following the -1- — 1= 2= 2\
guidanca in Gowarmanes and Accountabality for Smaller
Authoritles — 2 Practifoness’ Gulde 1o Proper Practicas

i 2 & recorded in minute reference:
and present fairly the financiz] position of this authoily, : 5

Signed by Responsible Financial Officer bafore being P | PFaae 20
presented to the authority for approval g '
S e o R | ' * | Signed by Chairman of the maeting whené e
‘.‘_.._j_-._ % AN .\k_p I;E b Aceounting S wepe Bgprayed
; oy i ﬂ__.__.d:)-—'-" *' :
B e T e e
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